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In developing this policy the University had regard to the provisions of section 40B(1)(b) of the Human Rights
Act 2004 (ACT).

1. PURPOSE:

1.1. This Policy sets out the principles for commencing and continuing students enrolled in University of
Canberra units in line with legislative requirements specified by the Commonwealth Government.

1.2. This Policy should be read alongside the Enrolment Procedure.

2. SCOPE:

2.1. This Policy applies to all domestic and international students enrolled in a University of Canberra
course in Australia. This includes students enrolled in a University of Canberra course through the
University of Canberra College.

3. PRINCIPLE:

3.1. Students must manage their enrolment to ensure they complete their course within the specified
maximum course duration.

3.2. To maximise their likelihood of academic success, students are expected to limit their enrolment to
a maximum of 12 credit points in a semester or college teaching period, or 6 credit points in any other
teaching period. For most courses a standard full-time load is 24 credit points or 1 EFTSL of enrolment
per year.

3.3. Domestic students and international students on non-international student visas are permitted up
to a maximum of 12 months of consecutive enrolment inactivity before they are discontinued from their
course.

3.4. International students studying in Australia on an international student visa must maintain their
enrolment under the conditions of their visa.

3.5. Enrolment requirements and key dates will be clearly communicated on the University website
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before students commence their course and enrol in units.

3.6. Course-specific enrolment requirements are specified in the Register of Courses (Digital
Handbook).

3.7. Students are responsible for:
a. ensuring that they enrol in line with course requirements, an approved study plan, or an
approved variation to course requirements (VCR);

b. managing their enrolment in accordance with the key dates provided by the University; and
¢. withdrawing from units according to University timelines and for understanding the
consequences or penalties associated with their chosen withdrawal date.
3.8. Students are effectively enrolled when they remain enrolled in a unit beyond the teaching period
census date.

3.9. If astudent fails to meet enrolment requirements, they may be suspended from a course or have
conditions placed on their enrolment in accordance with the processes set out in the University of
Canberra (Academic Progress) Rules 2022. Students have the right to apply for review of such decisions
in accordance with the review processes set out in the Academic Progress Rules 2022.

4. RESPONSIBILITIES:

WHO RESPONSIBILITIES

Students e Retaining and using their Student ID and Student ID Card as requested.
e Regularly checking student email account for University correspondence.
e Ensuring the accuracy of their personal data held by the University.

e Ensuring that they are correctly enrolled, in accordance with course requirements,
study plans or an approved variation to course requirements.

e Ensuring that they enrol on time.
e Applying for an Enrolment Waiver if not fully eligible for units with enrolment rules.
e Paying fees and charges on time.

® Meeting the requirements of Commonwealth Supported Places (CSP) if a
Commonwealth Supported student.

e Requesting to have enrolment reinstated after a period of academic suspension.
e Understanding the consequences of withdrawal on a certain date.

e INTERNATIONAL STUDENTS: Applying for Intermission if they require an intermission
of studies.

e INTERNATIONAL STUDENTS: Adhering to student visa requirements related to their
enrolment.

University e Publishing enrolment requirements and key dates on the University website.
of Canberra

5. LEGISLATION:
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5.1. The following legislation and standards are related to this Policy:

a. Australian Qualifications Framework (AQF)

b. ELICOS Standards 2018

c. Higher Education Legislation Amendment (Student Services and Amenities) Act 2011 (Cth)

d. Higher Education Standards Framework (Threshold Standards) 2021

e. Higher Education Support Act 2003 (Cth)

f. National Code of Practice for Providers of Education and Training to Overseas Students 2018

(National Code 2018)
g. Privacy Act 1988 (Cth)
h. Territory records Act 2002 (ACT)
i. Tertiary Collection of Student Information

j- University of Canberra Admission Rules 2022
k. University of Canberra Admission Statute 1995

I. University of Canberra Courses and Awards (Courses of Study) Rules 2023

m. University of Canberra (Fees) Rules 2022
n. University of Canberra Fees Statute 1995
0. University of Canberra (Academic Progress) Rules 2022.

6. SUPPORTING INFORMATION:

6.1. The following Policies and Procedures are related to this Policy:

a. Academic Progress Policy

b. Academic Progress (Coursework Units) Procedure

c. Completion within the Expected Duration of Study for International Students — Procedure

d. Domestic Student Contributions and Tuition Fees Policy

e. Higher Degrees by Research (HDR) Enrolment and Changes to Candidature Policy

f. International Student Fee Policy
g. International Student Policy
h. Privacy Policy

Student Grievance Resolution Policy

j- Variation of Course Requirements Policy

k. Variation of Course Requirements Procedure.

7. DEFINITIONS:

TERM DEFINITION
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https://www.aqf.edu.au/
https://www.legislation.gov.au/F2017L01349/asmade/text
https://www.legislation.gov.au/C2011A00130/asmade/text
https://www.legislation.gov.au/F2021L00488/latest/text
https://www.legislation.gov.au/C2004A01234/latest/text
https://www.legislation.gov.au/F2017L01182/asmade/text
https://www.legislation.gov.au/C2004A03712/latest/text
https://www.legislation.act.gov.au/a/2002-18/default.asp
https://www.tcsisupport.gov.au/reporting/hestudent
https://www.canberra.edu.au/about-uc/policy-and-legislation/legislation/rules/Admission-Rules-2022-amended-and-final.pdf
http://www.legislation.act.gov.au/di/1995-169/default.asp
https://www.canberra.edu.au/about-uc/policy-and-legislation/legislation/rules/University-of-Canberra-Courses-of-Study-Rules-2023-typo-amendments.pdf
https://www.canberra.edu.au/about-uc/policy-and-legislation/legislation/rules/University-of-Canberra-Fees-Rules-2022-.pdf
http://www.legislation.act.gov.au/di/1995-170/default.asp
https://www.canberra.edu.au/about-uc/policy-and-legislation/legislation/rules/Academic-Progress-Rules-2022.pdf
https://www.canberra.edu.au/policies/PolicyProcedure/Index/1697
https://www.canberra.edu.au/policies/PolicyProcedure/Index/1698
https://www.canberra.edu.au/policies/PolicyProcedure/Index/1716
https://www.canberra.edu.au/policies/PolicyProcedure/Index/433
https://www.canberra.edu.au/policies/PolicyProcedure/Index/425
https://www.canberra.edu.au/policies/PolicyProcedure/Index/199
https://www.canberra.edu.au/policies/PolicyProcedure/Index/1720
https://www.canberra.edu.au/policies/PolicyProcedure/Index/397
https://www.canberra.edu.au/policies/PolicyProcedure/Index/1694
https://www.canberra.edu.au/policies/PolicyProcedure/Index/282
https://www.canberra.edu.au/policies/PolicyProcedure/Index/281

Award

Has the same meaning as in the University of Canberra (Conferring of Awards) Rules
2022.

Census Date

The last day to withdraw from a unit without academic and/or financial penalty. For
Semesters 1 and 2, the census date is usually the Friday of Week 4 of Semester and for
Winter Term it is usually the Friday of Week 3. A census date must be no earlier than
20% of the way through the teaching period for the unit.

Course The structured program of studies to which a student is admitted under the Admissions
Rules. For the purposes of this Policy and the Procedure, the successful completion of
all academic requirements of a course may or may not lead to an Award.

Course The criteria, conditions or components a student admitted to a course must fulfil to

Requirements

successfully complete that course, by following a standard study pattern. These
requirements may include but are not limited to: a combination of core and elective
units, majors and specialisations, credit points, assessment, practical experience, and
placements.

Domestic
Student

A student is considered a Domestic Student if they are either an Australian Citizen, a
New Zealand Citizen, an Australian Permanent Resident or a Permanent Humanitarian
Visa holder, in accordance with Higher Education Support Act (HESA) 2003 and Tertiary
Collection of Student Information (TCSI) definitions.

Enrolment

The process of completing all required procedures, including the selection of units and
registration in activities, payment of all fees and charges or completion of all
Government HELP Assistance Forms for the course to be undertaken by the student.

Enrolment
Requirements

General activities a student must complete prior to their enrolment in a unit of study,
including but not limited to: Electronic Commonwealth Assistance forms (eCAFs),
Unique Student Identifier (USI), Tax File Number (TFN), and higher education statistics
(HE stats).

International

A student is considered an International Student if they are not an Australian Citizen, an

Student Australian Permanent Resident Visa Holder, or a New Zealand Citizen. International
students include students on an international student visa, holders of a Diplomatic Visa
and all other visa types not specified above.

Maximum The predefined longest permitted time frame for completing a course from date of

Course enrolment to date of course completion.

Duration

Register of Has the same meaning as in the University of Canberra (Courses of Study) Rules 2023.

Courses Also referred to as the Digital Handbook.

Student Has the same meaning as in the University of Canberra (Statutes Interpretation)

Statute 2010 as amended or updated from time to time.

Page 4 of 5




Study Plan A pattern of study for a student to complete their course considering their individual
circumstances, including full or part time enrolment, periods of inactivity, intermission
and academic progress.

A typical study plan for each course is available in the Digital Handbook.

Teaching A defined teaching and study period for the completion of units for a particular course.
Period Semester 1, Semester 2 and Winter Term are considered standard teaching periods. All
other teaching periods are considered non-standard teaching periods.

Unit A component of a course having a specific designated code and title in which students
enrol and complete specific work requirements within a specific teaching period.

Variation of An authorisation for an individual student to complete an alternative unit (or units)
Course instead of a unit (or units) of study required as part of a course or course component.
Requirements
(VCR)
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